
Internship Policy for Engineering Students 

1. Purpose of the Internship Program 
The internship program is designed to provide engineering students with practical, hands-on 

experience in their respective fields of study. The goal is to bridge the gap between 

theoretical knowledge and real-world application, helping students develop technical, 

professional, and interpersonal skills that are crucial for their future careers. 

2. Eligibility Criteria 
To qualify for an internship placement, the student must meet the following criteria: 

 Enrolment Status: The student must be currently enrolled in an accredited 

engineering program at a recognized institution. 

 Academic Performance: Students must have a minimum GPA (e.g., 2.5 or higher on 

a 4.0 scale) and be in good academic standing. 

 Relevant Coursework: Students must have completed relevant coursework or have 

specific technical skills required for the internship position. 

 Availability: The student must be available for the duration of the internship, which 

may range from a few weeks to several months. 

3. Internship Duration and Working Hours 

 Duration: Internships typically last between [4 to 8 week], depending on the program 

or organizational needs. 

 Working Hours: Interns are expected to work [30 hours per week], with flexible 

schedules depending on academic requirements and business needs. 

4. Application Process 
Students wishing to apply for an internship must follow these steps: 

 Internship Posting: Internship opportunities will be posted on the university's career 

portal, departmental notice boards, or via email newsletters. 

 Application Submission: Students must submit a resume, cover letter, and transcript 

to apply for the internship position. Any additional documents required by the 

organization (e.g., portfolio, recommendation letters) must also be included. 

 Interview Process: Shortlisted candidates will be contacted for interviews, either in 

person or virtually, depending on the company's preference. 

 Selection: Interns will be selected based on their academic qualifications, skills, 

enthusiasm, and performance during the interview process. 

5. Roles and Responsibilities 

 Intern’s Responsibilities: 

o Be proactive and show initiative in completing tasks and assignments. 

o Maintain a high standard of professionalism and adhere to workplace norms. 

o Submit any required reports or reflections (e.g., weekly progress reports or 

final internship report). 

o Seek mentorship and feedback to improve skills and knowledge. 

 Host Organization’s Responsibilities: 



o Provide interns with meaningful and relevant projects that align with their 

academic field of study. 

o Assign a mentor or supervisor to guide the intern throughout the internship. 

o Offer training, resources, and tools necessary for the intern to succeed. 

o Conduct regular feedback sessions to ensure the intern’s progress and 

development. 

6. Compensation 

 Paid vs. Unpaid Internships: Internship positions may be paid or unpaid depending 

on the organization’s policy, the student’s academic institution requirements, or 

government regulations. 

o If paid, the hourly wage or stipend will be communicated at the start of the 

internship. 

o Unpaid internships may offer other benefits such as course credit, networking 

opportunities, and professional development. 

7. Academic Credit 
Students may earn academic credit for their internship if it is part of the academic curriculum. 

This may require students to submit progress reports, a final report, or engage in additional 

assignments to demonstrate the learning outcomes of the internship experience. 

8. Confidentiality and Intellectual Property 

 Confidentiality Agreement: Interns may be required to sign a confidentiality 

agreement to protect the organization’s proprietary information. 

 Intellectual Property: Any inventions, designs, or projects created during the 

internship may be subject to the organization’s intellectual property policies. 

9. Evaluation and Feedback 

 Performance Review: Interns will undergo a performance evaluation at the end of 

the internship, assessing their technical skills, work ethic, and professional 

development. 

 Intern Feedback: Interns will be asked to provide feedback on their internship 

experience, including the challenges they faced and suggestions for improvement. 

10. Health and Safety 

 Interns must adhere to all safety regulations and protocols set by the host 

organization, especially if working in labs, workshops, or construction environments. 

 The organization is responsible for ensuring a safe and healthy work environment for 

all interns. 

11. Non-Discrimination and Equal Opportunity 
The internship program is open to all students regardless of gender, race, ethnicity, religion, 

or any other protected category. The organization will provide equal opportunities and create 

a diverse, inclusive, and respectful working environment. 



12. Termination of Internship 
Internships may be terminated by either the student or the organization under the following 

conditions: 

 Student-Initiated Termination: If the student decides to withdraw from the 

internship, they must notify the organization and the academic institution at least 2 

weeks in advance. 

 Organization-Initiated Termination: The organization reserves the right to 

terminate the internship if the student fails to meet performance expectations or 

violates any company policies. 

13. Networking and Career Development 
Throughout the internship, students are encouraged to attend networking events, career fairs, 

and professional development seminars to enhance their career prospects. 

14. Post-Internship Opportunities 
Upon successful completion of the internship, high-performing interns may be offered full-

time employment opportunities or recommendations for future job openings. 

15. Contact Information 
For any questions or assistance related to the internship program, students can contact the 

internship coordinator of Dr. J. J. Magdum College of Engineering, Jaysingpur 

 


